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Recording a Zoom Meeting

Once you have claimed the meeting and have become the Host, you can record the session.

Zoom Recording Settings

To see / set the various Recording properties, this includes the location the videos will be stored, when
in a video meeting, click the “caret” next to the Start Video icon, then click Video Settings.

Select a Camera (Alt+N to switch)

Basler GenlCam Source

Integrated Camera

Virtual Background

Video Settings...

Start Video

When the Video Settings are displayed, click on the Recording section. This will display the various
Recording settings that can be set. To change the Local Recording Save Location of the Recording, click
Change.

) Settings X
General
Local Recording] Location: |Ch\Users\tallenk\Documents\Zoc) | Open || Change |
Video 73 GB remaining.
audio |_| Choose a location for recorded files when the meeting ends

| Record a separate audio file for each participant who speaks
Share Screen —

|| Optimize for 3rd party video editor (@
D Chat || Add a timestamp to the recording

Record video during screen sharing
Virtual Background

(") Place video next to the shared screen in the recording
|] () keep temporary recording files (%)

Profile

Statistics
Q Keyboard shortcuts

Accessibility
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Recording the Meeting

Once the meeting has been started and there is a Host to approve the recording or you are the Host, it
can be recorded.

Click the Record icon to start recording.

Note: There does not have to be any other Participants in the meeting to record the session.

@

Record Breakout Rooms

While the meeting is being recorded, the recording can be paused, by clicking the Pause button. When
finished, click the Stop button to stop the recording.

Once the recoding has been stopped, a message will be displayed saying the recording will be saved as
an mp4 once the meeting has ended.

r 1

o The recorded file will be converted to mpd

when the meeting ends

Note: Before the recorded file is converted to mp4, it is saved on the computer as a Zoom raw video file
with a .zoom extension.

« FZoom » 2020-09-0113.. v | O 0 Search 2020-09-01 13.14.03 Sample Record 92285621710

nts A O MName Date modified Type Size
) double_click_to_convert_01.zcom /172020 1:14 PM Zoom Recerding ... 1,289 KB
3109.4: a double_click_to_convert_2.zoom /172020 1:14 PM Zoom Recerding ... 1KB

E

Ending the Meeting — Converting the Recorded File

When the meeting is over, click End, then click Leave Meeting, this will cause the recorded file to be
converted to the .mp4 video format.

DO NOT Click
End Meeting for All
The recorded video file will not convert

End Meeting for All

Leave Meeting

Click Leave Meeting
Cancel The recorded video file will convert
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) Zoom - Converting the meeting recording *

Q Convert Meeting Recording

You have a recording that needs to be converted before viewing.

T4%

Stop Converting

Once the video file has been converted, a new Save location can be selected or created.

0 Browse For Folder *

Please select the folder where you would like the recorded files to
be saved.

2020-09-01 11.57.33 Tim Kaufman's Zoom Meeting 9 »
2020-09-01 13.08.36 Sample Record 92285621710
2020-09-01 13.14.03 Sample Record 92285621710
2020-09-01 13.21.48 Sample Record 92285621710
2020-09-01 13.23.38 Sample Record 92285621710
2020-09-01 13.28.20 Sample Record 92285621710
2020-09-01 13.29.47 Sample Record 92285621710
2020-09-01 13.30.29 Sample Record 92285621710
2020-09-01 14.00.50 Tim Kaufman's Zoom Meeting 9
2020-09-01 15.08.44 Tim Kaufman's Zoom Meeting 9
2020-09-01 15.09.32 Tim Kaufman's Zoom Meeting §
2020-09-01 15.13.19 Sample Record 92285621710
2020-09-01 15.14.08 Sample Record 92285621710 )

Make New Folder Cancel

The mp4 file can be renamed to reflect the content of the recording, played with various video players
and can be used in other programs, independent of Zoom.

« zoom » 2020-09-0114.. w | 0 2 Search 2020
- [] Mame # Title
»* o audic_only.m4da
ds '8 nlavhack.m3u e
nts P @ zoom_Dmpd
p
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Recording Location

The recordings of the meetings will be saved in the location set in the Recording Settings section of the
meeting. The default location is Documents\Zoom. Each Recording is stored in a directory starting with
the Date and Time of the recording.

| = | Zoom
Home Share View
« V + <« Documents » Zoom * v | W O Search Zoom
# Quick access [] Mame [Drate modified Type 5
B Desktop -+ 2020-06-01 13.08.32 Sample Patient Te...  6/1/2020 1:08 PM File folder
2020-08-31 09.42.33 abt 97438170744 8/31/2020 9:42 AM File folder

‘ Downloads
Documents -

w

For More Info or Technical Support Give Us a Call

Second Opinion Telemedicine Solutions, Inc.
20695 S. Western Ave., Suite 200

Torrance, CA 90501

310-802-6300

www.sotelemed.com

corp@sotelemed.com E n te r p r i sSe
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